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Local Councils in England

Local councils in England (Parish Meetings, Parish and Town Councils) and Joint Committees thereof
must complete an annual return summarising their annual activities at the completion of each financial
year. Members are responsible for ensuring that financial management is adequate and effective and
that the council has a sound system of internal controls.

The annual return on the following pages is made up of five sections. Sections 1 and 2 are to be
completed by the person nominated by the council and section 4 by the council’s internal audit provider.
Section 5 contains guidance on completion. Section 3 will be completed by the external auditor.

Please complete all relevant sections, which are highlighted in green for your convenience. Do not
leave any green box blank. Incomplete or incorrect returns may require additional external audit work
incurring additional costs charged in accordance with the Commission’s approved skill related fee scale.

When sections 1 and 2 have been approved by the council and section 4 is complete, please send
the annual return, together with any additional information requested, to your appointed external
auditor who will add the certificate and opinion in section 3.

Unless requested, please do not send any original financial records to the external auditor.
If required, your auditor will identify and ask for any documents needed for audit.
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All green boxes have been completed?
All sections All information reguested by the external auditor has been sent with this annual
return? Please refer to your notice of audit.
Council approval confirmed by signature of Chair of mesting approving accounts?
NB: Approval of the annual return must be no later than 31 August 2007.
Section 1 An explanation of significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2007 agreed to Box 87
An explanation of any difference between Box 7 and Box 8 is provided?

Trust funds - all disclosures made if council is a sole managing trusteg?

Sections 1 and 2 NB: Do not send trust accounts unless requested.

Section 2 For any statement to which the response is ‘no’, an explanation is provided?
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Section 4 All green boxes completed by internal audit and explanations provided?

~.2%ed and certified annual returns will be returned to the council for publication in accordance with
tre ~-counts and Audit Regulations. There is no requirement for councils to publish internal audit’s
ann.a -e2port although councils may choose to do so.

Guidance notes and instructions for completion are included at relevant points in the annual return. In
the event that further guidance may be required, councils should refer to the NALC/SLCC practitioners’
guide (Governance and Accountability in Local Councils in England and Wales) or contact NALC through
County Associations or SLCC through the helplines set up for this purpose. It should not be necessary
for councils to contact the external auditor or the Audit Commission directly for guidance.
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Section 1 - Statement of account%

SAUL G Lt Sy Gt PAL K 08T COUNCIL/MEEFING

In completing the boxes below please explain any significant variances, including any difference between
Box 7 and Box 8, on a separate sheet and send this to the external auditor together with a copy of your
bank reconciliation as at 31 March 2007. See page 6 and the Practitioners’ Guide for further guidance.

1 Balances Total balances and reseNes at the beginning of the year as
brought forward 1 g 230 L8| recorded in the council’'s financial records. Vaiue ~ust agree to
t \ Box 7 of previous year.

2 (+) Annual Total amount of precept received in the year.
precept 3% \6% I\ N o

3 (+) Total other Total income or receipts as recorded in the cashbook minus
receipts (A ,§13 L\S ,03 \ the precept. inciudes support, discretionary and revenue grants.

4 () Staff costs Total expenditure or payments made to and on behalf of all council

employees. Include salaries and wages. PAYE and NI (employees
and employers), pension contributions and related expenses.

(06,340  \l,10%

5 () Loan Total expenditure or payments of capital and interest made aurng
interest/capital < the year on the council’s borrowings (if any).
X 16 e 599
repayments
6 () Total other Total expenditure or payments as recorded in the cashbook minus
payments (T 136 16 \3"”0 staff costs (line 4) and loan interest/capital repayments (line 5).
7 (=) Balances Total balances and reserves at the end of the year. (Must equal

carried forward 6,15 | (e |%°} (142+3) - (4+5+6))

8 Total cash and The sum of all current and deposit bank accounts, cash holdinas
investments 'Up‘—l. Sl (‘,’.l, (40'_} and inv.e.st‘mems held as at 31 March - to agree with banx
reconciliation.
9 Total fixed assets The recorded book value at 31 March of all fixed asses ©..7=2 .
and long term Sl( 196 Sh “[‘L { the Qouncil and any other long term assets e.g. loars 7> =~
assets ! parties.

10 Total borrowings The outstanding capital balance as at 31 Marc™ 27 = cars from

19,935 bﬁﬁ“e third parties (including PWLB).

Trust funds disclosure note — the council acts as sole trustee for and is responsible for managing [a] trust O
fund[s)/assets. (Readers should note that the figures above do not include any trust transactions.)

| certify that the statement of accounts contained | confirm that these accounts were approvec O,
in this annual return presents fairly the financial the council and recorded as council minute
position of the council and its income and reference: %%(85 ['Zoo'ir
expenditure, or properly presents receipts and

payments, as the case may be, for the year Date e /osl'loo?
ended 31 March 2007.

Signed by Chair of meeting approving council’s
Signed by Responsible Financial Officer: accounts:

S doapal \% &,5(}:»«\5

Date e ©S C7 Date \b~Q < ~(> 7.
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Section 2 - Annual governance statement

We acknowledge as the members of  Savtvauw 4 SHoTanen Canw Paaisy  cOuncimgEETRe-
our responsibility for the preparation of the statement of accounts and for the council’s internal
controls, and confirm, to the best of our knowledge and belief, with respect to the council’s statement
of accounts for the year ended 31 March 2007 in section 1, that:

i S SLERH (el S S RR e S5 e SRS =3y g 2 s e

1 we ha.= 222 ed the statement of accounts which has prepared its statement of accounts in the
bec~ : “=2zed in accordance with the requirements of the way prescribed by law.

Z -z and Audit Regulations and proper practices. . S

- ~a.e maintained an adequate system of internal control, made proper arrangements and accepted
- ~.uding measures designed to prevent and detect fraud 1\«’.5 responsibility for safeguarding the public
and corruption and reviewed its effectiveness. money and resources in its charge.

3 we have taken all reasonable steps to assure ourselves that has only done things that it has the legal
there are no matters of actual or potential non-compliance power to do and has conformed to codes
with laws. reguiations and codes of practice which could \’ 23 of practice and standards in the way it has
have a sar*cant financial effect on the ability of the coundil v done so.
thooTTLTT TR BJsiness or on its finances.

= =7 z.s crovided proper opportunity during the year for has during the year giveh all persons
tne exercise of electors’ rights in accordance with the \-l - interested the opportunity to inspect and
requirements of the Accounts and Audit Reguiations. &5 ask questions about the council's accounts.

5 we have carried out an assessment of the risks facing the considered the financial and other risks it
council and taken appropriate steps to manage those risks, faces in the operation of the council and
~~luiding the introduction of internal controls and/or \25 has dealt with them properly.

- msurance cover where required.
~ramed throughout the year an adequate and arranged for a competent person,
=7 o= 7t rternal audit of the council’s accounting independent of the financial controls and
‘elius 27 Toovo s.stems and carried out a review of \I . procedures, 10 give an objective view on
its effectiveness. L4 s whether these meet the needs of the council
and reviewed the impact of this work.

7 we have taken appropriate action on all matters raised in . has responded to matters brought to its
reports from internal and external audit. \{u S attention by internal and external audit.
~e have considered whether any litigation, liabilities or disclosed everything it should have about
“ammitments, events or transactions, occurring either \ its business during the year including

=g or after the year-end, have a financial impact on the & events taking place after the year-end if
and, where appropriate have included them in the relevant.
T aTIounts.
Trust funds - - - -acalt. 28 the sole managing trustee has met all of its responsibilities where it is
we have aiscrarges - escorsoiliny in relation to the tJ\P\ a sole managing trustee of a local trust or
accountability for the funais) assets. inciuding financial trusts.

reporting and, if required, independent examination or audit.

This annual governance statement is approved by the council and recorded as council minute reference

%%(6) | 2002 dated |ﬂ/o < / 20067

S -~ behalf of SAUSAALL + Sremavue Pazve Pariaaa COUNCIL/MEETING™
Sgrezz. hair ”’X‘\\ oy Date a3y -7
Signed b, . Joens S \-(,98\5?{\\_ Date T 05 @)

*Note: Please provide expianations to the external auditor on a separate sheet for each ‘No’ response that has been given; and
describe what action is being taken to address the weaknesses identified.
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Section 3 - External auditor’s certificate and opinion

Certificate
We certify that we have completed the audit of the annual return for the year ended 31 March 2007 of
[ [pu el - Ovetualic . DAL COUNCILMEEFING |

Respective responsibilities of the council and the auditor
The council is responsible for the preparation of the accounts in accordance with the requirements of
the Accounts and Audit Regulations and for the preparation of an annual return which:

e summarises the council’s accounting records for the year ended 31 March 2007; and

¢ confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor’s report
(Exeept-for-the-mattersreported-belew)” on the basis of our review, in our opinion the information |

contained in the annual return is in accordance with the Audit Commission’s requirements and no
matters have come to our attention giving cause for concern that relevant legislation and regulatory 1
requirements have not been met. (*delete as appropriate). e

/

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council/meeting:

e

_//’//w
/'//
(continue on a separate sheet if reqtii,red) ‘
YAy AR 7
External auditor's signature | (/A Yz /2 Y, |
/ (4 L= A p - -
External auditor’s name | { MM MR G S W G | Date /% 5 = ]

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to you that they have carried 0.
and completed all the work that is required of them by law. For further information please refer to the Audit Commission’s
publication entitied Statement of Responsibilities of Auditors and of Audited Bodies.

Page 4 of 6



Section 4 - Annual internal audit report to
SAUCHALS + S Heock PARie QARSY COUNCIL/MEEFING

The council’s internal audit, acting independently and on the basis of an assessment of risk, has
included carrying out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2007.

The internal audit has been carried out in accordance with the council’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and, opposite, are the internal audit
conc .sions on whether, in all significant respects, the following control objectives were being

ac~ eved throughout the financial year to a standard adequate to meet the needs of the council.

Py Eh R

Appropriate books of account have been properly kept throug

hout the year. y/@)
B The council's financial regulations have been met, payments were supported by invoices, L

expenditure was approved and VAT was appropriately accounted for. y’é“
C The council assessed the significant risks to achieving its objectives and reviewed the o

adequacy of arrangements to manage these. ?/‘ =
D The annual precept requirement resulted from an adequate budgetary process; progress )"

against the tuaget was regularly monitored; and reserves were appropriate. (L

= tIe was fully received, based on correct prices, properly recorded and )
~~~ed: and VAT was appropriately accounted for. é//‘f)

- -0 o v zoments were properly supported by receipts, expenditure was approved

B v )
© .S g ately accounted for.

G Saares ¢ erpioyees and allowances to members were paid in accordance with council

approvals, and PAYE and NI requirements were properly applied. L//Q/)
H Asset and investments registers were complete and accurate and properly maintained. i A
I Periodic and year-end bank account reconciliations were properly carried out. U £

Year-end accounts were prepared on the correct accounting basis (receipts and ‘;/l

+ =auate audit trail from underlying records, and, where appropriate debtors and

cavments/income and expenditure), agreed with cash book, were supported by an %( 4
T o= were properly recorded. v

- .. - .- zreas identified by the council (list any other risk areas

cels 7 iiraraie sm2ets i needed) adequate controls existed:
o7
"lame of person who carried out the internal audit: HARRS  boE oo

> anature of person who carried out the internal audit: 2&:«’(% Date: i’?:/.,/ e,/cf?

*Note: If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, internal audit must explain why not (add separate sheets if needed).
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Section 5 - Guidance notes on completing the 2007
annual return

1 Please make sure that your annual return is complete (i.e. no empty green boxes), properly
signed and dated. Avoid making any amendments to the completed return. But, if this is
unavoidable, make sure the amendments are approved by the council, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved and/or
unexplained amendments will be returned unaudited.

2 Use the checklist provided on page 1. Use a second pair of eyes, perhaps internal audit or the
Chair just before he or she signs it, to review your annual return for completeness before sending
it off to the auditor.

3 Make sure that the copy of the bank reconciliation which you send to your auditor with the annual
return covers all your bank accounts. If your council holds any investments, please note their value
on the bank reconciliation. The auditor should be able to agree your bank reconciliation to Box 8 on
the Statement of Accounts. You must provide an explanation for any difference between Box 7
and Box 8. More help on bank reconciliations is available in the Practitioners’ Guide*.

4  Please explain fully significant variances in the statement of accounts. Do not just send in a
copy of your detailed accounts instead of this explanation. The auditor wants to know that you
understand the reasons for the change. Please include a relevant analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide* to assist you.

5 Please do not send the auditor any information that you are not specifically asked for. Doing so
is not helpful. If the auditor has to review unsolicited information, this will take additional time
and may incur additional cost for which the auditor is entitled to charge.

6 Please make sure that your statement of accounts adds up! Also please ensure that the balance
carried forward from the previous year (Box 7 of 2006) equals the balance brought forward in the
current year (Box 1 of 2007).

7 Do not complete section 3. This section is reserved for the external auditor who will complete it
at the conclusion of their audit.

8  Use the Practitioners’ Guide* for guidance. This publication is regularly updated and contains
everything you should need to prepare successfully for your financial year-end and the
subsequent statutory audit. Both NALC and SLCC have helplines open should you wish to talk
through any problem you may encounter.

10

Fiain

*Note: Governance and Accountability for Local Councils in England and Wales — A Practitioners’ Guide 2003 edition, is available
from your local NALC and SLCC representatives.

Stock code: LOT3380
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